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NOJOKEHNE o
00 HHGOpMAIHOHHO-GHOITHOTEMHOM LHEHTpe

[. OBIIME ITOJIOXEHH S

1.1.Mndopmarmonno-oubanotednniit entp cosnaercs Ha 6aze 6Gubimoreku MBOY « COIII
Nol8» r.Mkescka, Kak CTpyKTypHOE nojipassienienue ¢ QyHKIMSIME c60pa, aHATUTHKO-
CHHTETHYECKOH MmepepadoTKH M pacripocTpaHeH st HHPOPMaIIHH.

1.2. Craryc "Mnpopmarnonno-oubinoreunsiii uentp" (6e3 npas iopuandeckoro nvna)
MpUCBanBaeTCcs OUOINOTEKE MPUKA30M JIUPEKTOPA IIKOJIBL.

1.3. B cpoeit gestenpnoctn Mudopmanuonno-6udmmoreunsii nentp (nanee UBLI)
pykoBoznctByercst Ykaszamu [Ipesusnenta Poccun, 3akonamu "O6 obpasoBanun B Poccuiickoii
Oepepannu’, "O Gubmmoreunom aeie”, "O6 undpopmamuy, HHGOPMATH3ALKH | 3aLLATE
uH(pOPMAIHH", HOPMATUBHBIMH H PErJIAMECHTHPYIOIMMH JOKyMEeHTaMH MUHHUCTEpCTRA
00pa3oBaHusl, PErMOHalILIBIX ¥ MECTHBIX OPranoB yIpaBieHus 06pa3zoBaHus, YCTaBoM u
[IpaBunamun BHyTpenHero Tpynosoro pacnopsiiaka MBOY «COIII No18» r. Mskescka
[Tonoxenuem 06 UBLIL.

[I. OCHOBHBIE 3AJIAUYU HUBI]

2.1. Opranusanms gocryna K uHGOpMAIHH,

2.2. Obecneyenne yueO10-BOCIHTATEILHOTO TIPOIlecca YYeOHBIMH H BCIIOMOTATeIbHBIMHU
JAOKyMEHTaMH U HHGOPMATIMOHHOM TIPOLYKIIHEN.

2.3. Cosnanue B 0611€00pa3oBaTeILHOM yUpexkAeHHH HHOOPMAIIHOHHO-OHGIHOTEYHOH cpebl
KaK c(pepbl BOCIUTAHNS U 00pa30BaHus CO CHEUMATLHBIME OHOIHOTEYHBIME 1
MH(POPMALIHOHHBIMH CPEJICTBAMH.

2.4. ®opmuposanue HHPOPMAIMOHHOTO MHPOBO33DEHHS IKOILHUKOB H HPOJIBHKEHHE 3HAHUIA
¥ YMEHHii 110 HHYOPMALHOHHOMY caMooecneueHnio yuebHoii, npodeccHORaTBHOMN 1 HHO
MO3HABATEIILHON JEATETLHOCTH.

2.5. ®opmupoBanye NOINTHKH HHOPMAIMOHHO-01GIMOTEYHOr0 06eceueH S -
0011e00pa30BaTENbHOTO YUPEHKACHUSL.

II. ®YHKIIUH UBIL]

3.1. ®opmupyer undopmarnmonnsie 1 Gubnmoretno-o6ndauorpadueckue pecypebl
06111e00pa30oBaTENILHOTO YUPEXK/ICHUS KaK eAHHbIi CIPABOYHO-MH(OPMAMOHHEI GOH,.
3.1.1. Kommuiexryet exunpiii ony MBI yuebupiMu, HayqHO-TIONYISpHBIME, HayYHBIMH,
XYHOKECTBEHHBIMU JIOKYMCHTAMH JUIsl YYallMXCs U [EJIaroroB Ha TPaIMIIMOHHBIX U
HEeTPAJMLUMOHHBIX HOCHTENSX HHOPMALIHK.

3.1.2. Tlonosnsier onipl 3a cyeT aBTOMATH3HPOBANHBIX HHYOPMALMOHHBIX PECYPCOB CETH
Hurepuer, 6a3 u 6aHKOB TaHHBIX JAPYTUX YUPEKIACHHH U OpraHu3aIHil.

3.1.3. @opmupyer (oH 1 10KYMEHTOB, CO31aBACMbIX B IIKOJIE (1aNOK-HAKOMATENeil J0KYMEHTOB
M UX KONHUH, myOnnKanuii u paboT neaaroros, Jgyqnmx HayqHbIX paboT U pedepaToB
yHaluxcs).

3.1.4. Opranusyer eqnublit (HOHI Kak COBOKYNHOCTH (HOHAOB KHHTOXpaHeH:s, oTaenos MBI,



yue6GHBIX KaOUHETOB, APYTHX Mojapas/eenuit OV.

3.1.5. YnpasinseT eausbM GOHIOM C LebI0 ONTHMHM3aIHHE 00hema, cocTasa 1 2P PeKTHBHOCTH
ero UCIOJb30BaHu.

3.2. Co3naer uHGOpPMAIMOHHYIO 1 OuOIHOTEUHO-0MOIMOrpadHuecKyro NPOAYKIHNIO B LEIAX
YIIOBJIETBOPEHHS HH(POPMAIIMOHHBIX MOTPEOHOCTEH ILIKOJIBL.

3.2.1. OcylecTBIsSET AHATUTHKO-CHHTETHYECKYIO TlepepaboTKy unpopmarm.

3.2.2. Oprauusyer u BejieT cipaBo4Ho-6uGmorpaduyeckuii annapar (CbA) UbL,
BKJIIOYAIOIIMA TPaAMIIMOHHBIE KATAIOTH (a()aBUTHBIH, CHCTEMATHYCCKHIH), KAPTOTEKH
(CHCTEMATHYECKYIO KapTOTEKY CTaTeil, TEeMAaTHYeCKHE KapPTOTEKH), SIEKTPOHHBIN KaTaor, Oaspl
1 OaHKH JaHHBIX 110 MPO(UITIO MIKOJIBL.

3.2.3. PaspaBarsiBaeT pekomenaaresnbhbie Gubmmorpapuueckue nocodus (Crucku, 0030pbl,
yKazarte/d | T.IL), Oubnuorpaduueckune 0030psl.

3.2.4. Opranu3syeT BBICTABKH, O)OPMIISET CTEH]IBI, TLIAKATHI M T. 1. [Uls obecreueHus
urdopMupoBanus mojs3oBarenei o pecypeax UbIL

3.3. OcymiecTsisier MHGOpPMAILHOHHOE, O1bIMOTeUHOE U cnpasodHo-Oubanorpaduyeckoe
obcyKuBaHue Beex KaTeropuii nosnp3osareseil OV.

3.3.1. Opranusyer aesTebHOCTh a00HEMEHTOB, YHTANIBHBIX 3aJI0B, CEKTOPOB H OT/ICJIOB
(yueOHbIX, 00IMX, BO3PACTHBIX, OTPAC/IEBLIX, HAYYHBIX U T.I1.), YHKTOB BbLIA'H,
mexoubmmoreunoro abonementa (MbA).

3.3.2. ®opMHpYeT NepeveHb TPAAUIHOHHBIX 1 HETPAIMITMOHHBIX (B TOM YHCIIE ILIATHBIX)
uHpOpMAUOHHO-ONOIHOTEYHBIX YCIIYT.

3.3.3. OkassIBaeT NOAJAEPXKKY (KOHCYILTATHBHYIO, IPAKTHYECKYIO, HHIHBH/YAJIbHYIO,
rpyNnoByo, MaccoByio) mons3osarensM MBI B pemenny nH(OpMaHOHHBIX 3aj1ad,
BO3HMKAIOIIMX B Iporecce ux yueGHoil, npodeccHonanbHOi 1 10CyroBO# ACATEIbHOCTH.
3.3.4. Mcnonb3yeT TeEKOMMYHHKALMOHHBIE TEXHOIOTUH B PEIICHHH 3a/1a4 OubiInoTedHOM
MOJIEPKKH yueOGHOI JeSTeIbHOCTH H OPraHH3alluK J0CTyNa K MH(popMaluu.

3.4. O6Gy4aeT TEXHOJIOTHUAM HH(POPMAIIHOHHOTO caMOOOCITY/KHBAHHUS

3.4.1. BerpaupaeT B nporiece HHGOPMALMOHHO-0M0IMOTEHOT0 00CIY/KUBAHUS HIEMEHTBI
oOyuarolero Xxapakrepa (MHIUBH/IyalbHbIE U FPYNIIOBbIC KOHCYIBTAIMH, NPAaKTHYECKHE
COBETHI, 0KAa3 TEXHOJOTMYECKHX aCleKTOB paboThl ¢ HHpopMauuei).

3.4.2. Opranu3syeT MaccoBble MEPONPHATHS, OPHEHTHPOBaHHbIE Ha (HOPMUPOBAHHKE
MH(POPMALIMOHHOMA KYIBTYPBI HIKOJILHUKOB.

3.4.3. Tlojiep/kuBaeT AeATEIBHOCTD N1E/Iar0roB U yJanmxcs B 001acTi Co31anus
MH(POPMAIIMOHHBIX TPOIYKTOB (IOKyMeHTOB, a3 fannbix, Web-cTpanuil 1 T.11.).

3.4.4. Ilpu Hanuuuy B y4eOHBIX IUIaHAX H IPOrpaMMax COOTBETCTBYIOLIHMX Mpe/iMeTa,
(akynbTaTHBA, TEM, 3aHATHH KYPHPYET NpenoaBaTeici, apiseTcs 0a30i JUIs IPOBEICHUS
NPAKTHYECKUX 3aHATHH.

3.5. ®opMupyeT MOJUTHKY B o0nact HH(pOpMaLnoHHo-0ubaroTeunoro obcmyxxupanus OY
3.5.1. PaspabarbiBaeT TEKYIIME H TiepenekTiBHble n1anel padotsl MBI u passuTus cucremsl
HHPOPMAITHOHHO-ONOIHOTEYHOr0 00CITYKUBAHHS.

3.5.2. OcylecTBIg€eT B3aUMOIEHCTBHE CO BCEMH CTPYKTYPHBLIMHU 10JIpa3/ieeHUsMH HIKOJIbI,
JAPYTHMH YUPEXKICHUSAMH U OPraHU3aIMsIMH, IMEIOUMI HH()OPMAIIMOHHBIE PECYPCBI.
3.5.3. TOTOBUT NpeIONKEHUS B LUesIX pasrpanuueHus, Auddepenianuy cTeneny yyacTus B
enuHOM mpoinecce nHdopmannonnoro odbecnevyenus MBI n npyrux nojapasaencuunii u
CHELHAIUCTOR LLIKOJIBI.

3.5.4. [Ipeanaraer 1 OCYIIECTBISET MPOEKTHI, CIIOCOOCTBYIONIHE CTAHOBIEHHIO
nH()OPMAIIMOHHOTO MUPOBO33PEHHS COBPEMEHHBIX [1€1ar0oroB U LIKOJILHUKOB.

IV. ITIPABA I10JIb3OBATEJIEN UBL]

4.1. IIpaBo noctyna B MBI umeror Bce mosib3oBaTesy.

4.2. Tlopsimok gocTyna K MHPOPMAIIMOHHBIM PecypcaM OTAEbHBIX KaTeropuii 1oiab3oBaTeneii,
He SBJIAIOIMXCS YYallUMUCS U COTPYIHUKAMH IIKOJIBI, onpejensercs [IpaBunamu nonb3oBanus



MBI,

4.3. llonb3oBaTenu UMEIOT TIPaBO GECIUIATHO IIOIYYATE:

- uropmarmio o Hanmnunn B UBL] koHKpeTHOro J10KyMeHTa;

- CBE/IeHUs 0 coctase nHpopmarmonneix pecypcos MBI uepes cucremy karanoros u apyrue
dopmer nudopmupoBanus;

- KOHCYNbTAlHOHHYIO TIOMOIIb B IOMCKE H BEIOOPE HCTOYHMKOB HH(OPMALINH;

- 000t lokymenT u3 Gonos MBI Bo BpemenHOe 11071630BaHNS HA YCIIOBUSX, ONPEIEIEHHBIX
[IpaBunamu nonszopanus UBLI.

V. OTBETCTBEHHOCTH ITOJIb3OBATEJIEHN UBL]

5.1. Tonb3oBarenn obs3anbl codmonats [Ipasuia nons3sosanus UBLL

5.2. Tlonb3osarenu, napymmsime Ipasnna nonssosanns VBL u npuunsusmme ymep6,
KOMIICHCHPYIOT €ro B pasMepe, ycranosaennom [Ipasunamu nonszosanus MBI, a Takxke HecyT
MHYIO OTBETCTBEHHOCTD B Clly4asX, npeaycMoTpertbix [IpaBunamu nonssosanus UBL u
JICHCTBYIOIIMM 3aKOHOATEILCTBOM.

VI. OBA3AHHOCTH UBI]

6.1. B o0s3annoctu UBL] Bxoaut;

- co0JI0/IaTh rocyapeTBEHHbIC OHOMHOTE U HbIE CTAHAAPTH B HOPMATHBBI;

- 00CIy)KMBATh 10JIb30BATEINCH B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM,
[Tonoxennem u [Tpasusiamu nons3osanus UBL;

- OTPaKaTh B CBOCH JEATEILHOCTH CIIOJKUBIIIEECs B 0OIIECTBE HIEOJIOIHYECKOE H TTOJIUTHYECKOE
MHOroo0Opasue;

= HC JIOIYCKaTh FOCY/IapCTBEHHOM MIIM MHOI LIEH3YPBI, OrpAaHUYHBAOIICH TIpaBa MoJjib30BaTesei
Ha CBOOOIHBIN 10CTYN K MH(OPMAIIHOHHBIM pecypcam;

- HE MCIOJIL30BATH CBE/ICHHSA O 110/Ib30BATEIIAX K UX YHTATENLCKUX 3aMpocax, KPOMe ClIyvacs,
KOTJ1a 9TH CBEJICHHUSI UCTIOIB3YIOTCS JUIS HAyYHBIX 1leneil H opranuzaiuyu 6ubamoTeyHo-
MHDOPMALHOHHOTO 00CITY KU BAHMSL;

6.2. UBLl oTynTeiBaeTCs nepest YupeauTeaeM 1 OpraHaMu rocy1apCTBEHHOMN CTATHCTHKH B
MOpsJ/IKe, [PEYCMOTPCHIOM JCHCTBYIOMIMM 3aKOHOAATEIBCTBOM U YUPEAHTEIbHBIME
nokymentamu MBI,

VII. ITPABA UBI]

7.1. b1l umeer npago:

- CAMOCTOSATENILHO OIPEJIEIIATh COJCPKaHNe U KOHKPEeTHBIE (HOPMBI CBOCH JEATENILHOCTH B
COOTBETCTBHH C 3a/1a4aMy U QyHKIMsIMHU, onpeaenensbivu [Tonoxenunem 06 MBI,

- CaMOCTOSATENILHO OIIPE/ICIATh HCTOUHNUKH KOMIUIEKTOBAHUS CBOUX HH(OPMALIMOHHEIX
peCcypcoB;

- U3LIMATH ¥ PEaTH30BLIBATL JOKYMCHTBI H3 CBOMX ()OH/IOB B COOTBETCTBUH € MOPSAKOM
MCKIIIOYCHMS JIOKYMEHTOB, COMJIACOBAHHBIM ¢ YUpeauTesieM, H JIeHCTBYIOIIHM
3aKOHOAATENbCTBOM;

- Onpe/ieNsTh B cOOTBETCTBUH ¢ Ilpasunamu nons3osanns UBL] Buzb! U pa3Mepsl KOMIEHCAITUH
yuepOa. HaHeceHHOro noJs3osarensmu UBLL;

- ONIpENIeNIATE CYMMY 3aJ10Ta, B ciiydasx, onpejenennsix [IpaBunamu nonszosanus UBII;

- pacnopsikarses npeanasnavenisivi MBI 61oxetHeiMu 1 monyuennsiva MBL] oT niaTHbIX
YCIYI aCCUHTHOBaHMSIMM,

- BXOJMTh B OMOIMOTe HbIe 00BEANHEHHS B YCTAHOBICHHOM JICHCTBYIOIINM 3aKOHOIATENLCTBOM
NOPSIJIKC;

- yJacTBOBATH Ha KOHKYPCHOH MJIM HHOI OCHOBE B pealu3aiuu (peiepaibHbIX, PErHOHAIBHBIX |
MEKIYHApOAHBIX IIPOrpaMM pa3BuTHs OHOIMOTEYHOTO [ea;



VIII. VITPABJIEHUE. CTPYKTYPA U ILITATHL. MATEPUAJIBHO-TEXHUYECKOE
OBECITEYEHHE.

8.1. PykoBoacteo MBI ocyuiectsisier 3aBeaytonunii 0uO1noTexoi.

8.2. 3aBenyromuii pazpadaTsiBaeT U NPeOCTABIACT Ha YTBEPKIACHHE YUpeIUTeo:

- TpaBuna nons3oauus UBL], onpenensiommue nopsijok pocryna k ponaam MBI, nepeuenn
OCHOBHBIX U JOMOJIHATENBHBIX (IUTATHBIX) YCIYT H YCJIIOBUS HX ITPEIOCTABIICHHUS,

- nnans! padotet UBL;

- JOJDKHOCTHBIE HHCTPYKIMH coTpyauukos UBLI;

- TEXHOJIOTMYECKYIO JOKYMEHTAILUIO, B T.4. O TOPSAKE UCKIIOUEHUsS JJOKYMEHTOB W3
nHpopMaIHoHHBIX pecypcoB MBI

8.3. Tpynoseie otHomenus pabotuukos MBI perynupytores Tpynossim konekcom PO,
3aBelyIOIHiH HECeT MOJHYIO OTBETCTBEHHOCTD 3a pe3ysbTarsl AesrenvHoct MBL] B mpenenax
CBOEH KOMITETEHIIMH. YYpenTe b He BIpaBe BMELIMBATLCS B TBOPYECKYIO JiesaTenbHocTh MBI,
3a UCKJIFOYEHHUEM CIIydaeB, MPeAyCMOTPEHHBIX ACHCTBYIOIUM 3aKOHOAATEILCTBOM H
[Tonoxenuem 06 UBLI.

8.4. Yupenurens obecrnieunnaet UBLI:

- HeOOXOAUMBIMH CITYXKEOHBIMH B TTPON3BOJICTBEHHBIMH ITOMEIICHUSIMH B COOTBETCTBUH C
JNEUCTBYIOIMMH HOpMaM# M TpebGoBanueM BblIeIEHHs CICIHaIbHBIX TOMEIIEHNH JUls paboTh ¢
yueOHOM TUTEpaTypOi, YATAIBHEIX 3aJI0B H 1P}

- 3JIEKTPOHHO-BBIYUCIUTENBHON U KOMHPOBATBHO-MHOKHTEILHON TEXHUKON U OPrTEXHUKOH,
[pY HATMYMM B 1IKone foctyna B MuTepuer - Boixojiom B MnTepuer;

- YCII0BHAMHE, 00€CITIEYNBAOIIAMH COXPAHHOCTE MaTepHaibHbIX neHHocTel MBLI;

- YCIOBHAMMU 715 arTectanuu corpyauuxos MBI

™~



